[date]

Musical Grant Program

San Francisco Friends of Chamber Music

3701 Sacramento Street, PMB 357

San Francisco, CA 94118-1705

Dear Mr. Pelletey,

This letter serves as notice of [ensemble’s] intent to commission [composer] to create a new work, [title, if known] for the [ensemble]’s upcoming season of performances, and of [composer’s] commitment to undertake this work.  [If presenter is also involved in the collaboration, include following additional language].  [Presenter] has committed to premiere the commissioned work as part of its 2011-2012 season on [dates, if known].    
Signed by, 

[name of ensemble representative]

[ensemble organization]

[name of composer]

[name of presenter representative, if applicable]

[presenting organization]
